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Section 1 Child Protection and Safeguarding 
Status: Reviewed August 2021  
1.10 Absent Child Policy
The Safeguarding and Promoting Children’s Welfare Requirements: Child Protection Providers must 
take all necessary steps to keep children safe and well
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Policy Statement 
At Mary Platt Methodist Pre-school we believe in supporting good attendance. Children who attend the pre-school regularly, arrive and are collected on time are more secure and better able to make the most of the learning and development opportunities that we provide.

We therefore view good attendance and punctuality as vitally important for the learning and well-being of all our children. Positive relationships with children and their families are important to achieving this.
The main factors affecting attendance of children at the Pre-school are: 

• Illness of the child. 

• Illness of siblings or parents. 

• Health Services Appointments. 

• Religious observance. 

• Holidays.

At Mary Platt Methodist Pre-school the staff members are aware and understand their safeguarding responsibilities to keep children and families protected from radicalisation and/or extremist behaviour (Prevent Duty) and Female genital Mutilation by being alert to patterns of absence.

Monitoring Children’s Attendance 
As part of our requirements under the statutory framework and guidance documents we are required to monitor children’s attendance patterns to ensure they are consistent and no cause for concern. Parents should please inform the Pre-School prior to their children taking holidays or days off, and all sickness should be called into the Pre-School on the day, so the Pre-School management are able to account for a child’s absence
Procedures

· Parents/Carers are asked to notify Preschool of any pre-planned absences the child will have. 

· The Mary Platt Methodist Pre-school will keep records of attendance which: 

· Clearly distinguish between authorised absence and an absence that is unaccounted for. 
· Absences are marked down as A, we highlight in yellow if we haven't been notified by a parent. 
· We mark down all absences on the absences sheet in the register folder - date, who's contacted, name of child, reason why absent.
· Provide accurate information on actual attendance to enable monitoring and evaluation of attendance rates.

· Show lateness so that patterns may be addressed.

· Children’s attendance patterns will be regularly scanned and any particular concern discussed with the parent or carer.

· If a child has not arrived at Pre-School within one hour of their normal start time the parents will be called to ensure the child is safe and healthy. 

· If the parents are not contactable then the further emergency contacts will be used to ensure all parties are safe.

· All attempts to contact will be recorded. If the child does not return on the next session they should attend and no contact has been established with the parents then the DSL (Designated Safeguarding Lead) must be informed and a record of concern completed. If we are concerned about the welfare of a child we reserve the right to contact social services.

· Fees remain payable during periods of absence, unless alternative arrangements have been agreed.

· Where a child is part of a child protection plan, or during a referral process, any absences will immediately be reported to the local authority children’s social care team to ensure the child remains safeguarded.
· Preschool staff should follow any advice given by the Safeguarding Hub and a record of action taken should be recorded.
  This policy should not stop parents taking precious time with their children, but enables children’s attendance to be logged so we know the child is safe. 

Further safeguarding information can be found at; Cumbria LSCP: www.cumbrialscp.com
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